ATZT-EOP-EO
SUBJECT: Command Policy #4-02, Equal Opportunity Complaint Procedures

a. Commander responsibilities:

(1) Ensure that all equal opportunity and sexual harassment complaints are handled in
accordance with AR 600-20, Appendix E, complaint procedures.

(2) All formal complaints will be reported within 72 hours to the first General
Courts-Martial Convening Authority (GCMCA) in the chain of command. Additionally, the commander
will provide a progress report to the GCMCA authority 20 days after the date on which the investigation
commenced and 14 days thereafter until complete.

(3) As a minimum ensure that all parties involved with the complaint receive counseling
on how their actions have affected other individuals within the command or installation.

(4) Establish and implement a written plan to protect the complainant, alleged perpetrator
and named witness from incidents of reprisal in the form of intimidation, harassment or threats.

b. Individual responsibilities:

(1) Attempt to resolve a complaint by first informing the alleged offender that the behavior must
stop.

(2) Advise the commander, supervisor, or manager of the specifics of the discrimination or sexual
harassment, and afford them the opportunity to resolve the issue.

(3) Submit only legitimate complaints and exercise caution against unfounded or reckless charges.

c. Interservice complaint procedures:

(1) In the event of a complaint involving interservice personnel, the complaint will be processed
under the complaint procedures of the alleged offender's branch of service.

(2) Use installation Equal Opportunity Advisors to assist in this complaint process.

5. SUPERSESSION. This policy supersedes the previous command policy #4-01, subject as above, dated
16 May 2001.

6. PROPONENCY. The proponent of this command policy is the Directorate of Equal Opportunity

Programs, 6-0602.
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